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The Job of a TA

▪ Regarding the TA job:  

• It's an important one, first line of contacts with the students.

• You shape the lives of aspiring scientists. Respect that!

• Treat the TA job as partially a learning experience for you, a chance to 

reinforce your own knowledge of undergrad physics and 

develop/enhance presentation skills 

• Remember,  it is a job.  Act professionally. (no phones in labs)

▪ TA training: many options! https://carleton.ca/tasupport/training/training-options/

• Pedagogical training is voluntary – you can get paid for up to 5 hours 

per year; this session (2.5h) counts towards your hours if you 

registered in advance (and sign the sign-in sheet!)

• Compliance training (e.g., AODA, Accessibility for Ontarians with 

Disabilities Act) is mandatory; you will get paid for this.

• New Graduate Student and TA Orientation, check:

https://gradstudents.carleton.ca/new-grad-students/orientation/

• may count toward paid pedagogical training hours for new 

teaching assistants who attended.
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All the TAs have to complete compliance training as per the 

following link:

https://carleton.ca/tasupport/training/compliance-training-tas/

This training is mandatory for all TAs and includes:

1) "AODA: Accessibility Standards for Customer Service,"

2) "AODA: Employment Standard Training,"

3) "Information and Communications Training,"

4) "Workplace Violence and Harassment Training," and

5) "Worker Health and Safety Awareness".

You must do this

https://carleton.ca/tasupport/training/compliance-training-tas/
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The TAs for second and third year labs should complete the 

Lab safety training and laser safety training. 

The next Lab safety training is on:

Sep 15, 2020 (09:00-12:00) (register through Carleton Central)

The next laser safety training is on:

TBA

Lab safety training and laser safety training are recommended

for the first year TAs 

You must do this (2nd and 3rd year TAs)

https://carleton.ca/ehs/training/upcoming/
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There two modules that depending on the TA assignment have to 

done:

•   The "Supervisor Health and Safety Awareness"

•   The "WHMIS" module 

• Radiation Safety Training

TAs will be communicated if they need to complete these 

modules.

You might need to do this



• There is a “Don Wiles Award” for 

excellence in 1st year 

demonstrating

• Will be announced at 

upcoming grad event

• “Undergraduate TA award” by 

the department for exceptional 

TA work by an undergraduate 

student.

TA Awards
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FIPPA  Freedom of Information and Protection of Privacy Act

•Be careful how work is returned:-

•Can’t disclose it to other students

•Can’t post grades by name or student number

•Do not disclose marks except to student

•Can’t discuss individual students with other TA’s

•Always use Carleton email account
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FIPPA at Carleton University

Carleton University is committed to protecting the privacy of those 

who study or work here (currently and formerly). To that end, 

Carleton’s Privacy Office seeks to encourage the implementation 

of the privacy provisions of Ontario’s Freedom of Information and 

Protection of Privacy Act within the university.

The collection, storage, utilisation, and dissemination of Personal 

Information concerning members of the Carleton community is 

only undertaken as part of ongoing efforts by the University to 

ensure decision making practices are based on accurate 

information. The university also ensures that the information 

gathered for one purpose is not being used inappropriately for 

another, and that the privacy of an individual is not compromised 

by disclosure of personal information to third parties without the 

proper approvals.

The information found on these pages explains how Carleton 

University provides access to information and protects the privacy 

of our constituency within the context of Ontario’s Freedom of 

Information and Protection of Privacy Act so that it can continue to 

be accountable and transparent to both the public and the 

University community.

FIPPA
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https://carleton.ca/privacy/fippa-at-carleton-university/

http://carleton.ca/privacy/fippa-at-carleton-university/personal-information/
http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_90f31_e.htm
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Occupational Health and Safety Act

The Occupational Health and Safety Act 

includes workplace violence and harassment. 

http://www2.carleton.ca/ehs/programs/
https://carleton.ca/ehs/programs/health-safety-management/workplace-violence-and-harassment/ 

http://www2.carleton.ca/ehs/programs/
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• There will be an Equity, Diversity and 

Inclusion workshop in late September, 

early October

• Stay tuned for the date, it will be 

compulsory 

EDI training

12



• This year the presentation from 

CUPE4600 is pre-recorded and can be 

found at the following link:

• https://www.youtube.com/watch?v=UssAa

LkANxk&feature=youtu.be

CUPE 4600 presentation
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https://www.youtube.com/watch?v=UssAaLkANxk&feature=youtu.be


Academic integrity policy

Some extracts from the Carleton University 

Academic Integrity Policy

Students are responsible for being aware of and demonstrating 

behaviour that is honest and

ethical in their academic work. Such behaviour includes:

• Following the expectations articulated by instructors for referencing 

sources of information and for group work.

• Submitting original work, citing sources fully, and respecting the 

authorship of others.

• Asking for clarification of expectations as necessary. Students who 

are in any doubt as to whether an action on their part may be viewed 

as a violation of the standards of academic integrity should ask for 

clarification.

• Identifying situations that may reasonably lead to a violation of this 

policy.

• Preventing their work from being used by others, e.g. protecting 

access to computer files, etc.

• Adhering to the principles of academic integrity when conducting and 

reporting research.
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https://carleton.ca/secretariat/wp-

content/uploads/Academic-Integrity-Policy.pdf



•Fabrication or falsifications of data, using results of another 

student’s work without acknowledgement are intellectual 

crimes as serious as plagiarism. 

•It is a major academic offence and in some cases can lead to 

the loss of academic status. “Plagiarism includes reproducing 

or paraphrasing portions of someone else’s published or 

unpublished material, regardless of the source, and 

presenting these as one’s own without proper citation or 

reference of the original source.”

•In the case that two students present reports where parts 

have evidently been copied from one another, both reports 

should be brought to the attention of the lab supervisor. 

Academic integrity policy

15



16

www.carleton.ca/studentsupport/student-mental-health-framework/

http://www.carleton.ca/studentsupport/student-mental-health-framework/
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